
You can Access A-Train anywhere by going to https://ar.train.org/

For any questions about the site contact Amanda Stanisor at 501-661-2871.

STEP 1:  Go to https://ar.train.org/

To have a Visual for each step skip the information below and go straight to 
slide 2 or just follow the STEPS below:
STEP 2: To Create an account click the “JOIN” button.
STEP 3:  Review Each of the TRAIN Policies before continuing.
STEP 4:  Check the Box for “I agree to these TRAIN policies”
STEP 5:  Click “Next” Button
STEP 6:  Complete ALL “Required Fields”

Organization name = Your Company Name
Department/Division = Your Department within the Company

STEP 7:  Complete “Optional Fields” as desired.
STEP 8:  Make sure BOTH boxes ARE checked so you will receive NECESSARY Emails.
STEP 9:  Click “Next” Button
STEP 10:  Click “Select Groups” button next to “State Portal”
STEP 11:  Select “Arkansas” from the Drop down menu.

If you don’t select “Arkansas”  you won’t be able to view trainings offered 
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only in Arkansas.
STEP 12:  Select your General Employment Category

If none apply select “Other-Not Listed” and continue on to step 15.
If you work at a Coop and you will select Educational Institutions.

STEP 13:  If you are part of a COOP select “Educational Services Cooperatives”
STEP 14:  Select your COOP.
STEP 15:  Once all Selections are made click the “Submit” button
STEP 16:  Click “Next” Button
STEP 17:  Select UP to 3 Professional Roles that best match your position.
STEP 18:  Select one of the Values for each Professional Role if available.
STEP 19:  Click “Next” Button 
STEP 20:  Select UP to 3 Work Settings that best match your work environment.
STEP 21:  Select one of the Values for each Work Setting if available.
STEP 22:  Click “Next” Button 
STEP 23:  Select your appropriate information for each Demographic Information field.
STEP 24:  Click “Next” Button 
STEP 25:  Select your NIMS Role
STEP 26:  Click “Next” Button 
STEP 27:  Unless you are an Arkansas State Employee you will not have an AASIS Personnel 
Number there fore enter “99999”
STEP 28:  Click “Next” Button 
STEP 29:  Click “Continue” Button 

Your ATRAIN ACCOUNT is now set up!
• If you need to update your account at any time click on “My Account” in the top right 

hand corner of your screen to update your information.

• Go to the Training and Education page of the Intranet for more information on:
• How to Register for Courses on A-TRAIN
• How to Complete an Assessment and/or Evaluation on A-TRAIN
• How to Print Certificates from A-TRAIN
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This is what the login screen for https://ar.train.org/ looks like.

STEP 2: To Create an account click the “JOIN” button.

2

4/8/2013



STEP 3: Review Each of the TRAIN Policies before continuing.

STEP 4:  Check the Box for “I agree to these TRAIN policies”

STEP 5:  Click “Next” Button
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STEP 6: Complete ALL “Required Fields”

Organization name = Your Company Name
Department/Division = Your Department within the Company

STEP 7:  Complete “Optional Fields” as desired.

STEP 8:  Make sure BOTH boxes ARE checked so you will receive NECESSARY Emails.

STEP 9:  Click “Next” Button
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STEP 10:  Click “Select Groups” button next to “State Portal”
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STEP 11:  Select “Arkansas” from the Drop down menu.
If you don’t select “Arkansas”  you won’t be able to view trainings offered 

only in Arkansas.

STEP 12:  Select your General Employment Category
If none apply select “Other-Not Listed” and continue on to step 15.
If you work at a Coop and you will select Educational Institutions.
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STEP 13:  If you are part of a COOP select “Educational Services Cooperatives”

STEP 14:  Select your COOP.

STEP 15:  Once all Selections are made click the “Submit” button
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STEP 16:  Click “Next” Button
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STEP 17:  Select UP to 3 Professional Roles that best match your position.

STEP 18:  Select one of the Values for each Professional Role if available.
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STEP 19:  Click “Next” Button 
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STEP 20:  Select UP to 3 Work Settings that best match your work environment.

STEP 21:  Select one of the Values for each Work Setting if available.

STEP 22:  Click “Next” Button 
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STEP 23:  Select your appropriate information for each Demographic Information field.

STEP 24:  Click “Next” Button 
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STEP 25: Select your NIMS Role

STEP 26:  Click “Next” Button 
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STEP 27: Unless you are an Arkansas State Employee you will not have an AASIS Personnel 
Number there fore enter “99999”

STEP 28:  Click “Next” Button 

STEP 29:  Click “Continue” Button 

Your ATRAIN ACCOUNT is now set up!
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• If you need to update your account at any time click on “My Account” in the top right 
hand corner of your screen to update your information.

• Go to the Training and Education page of the Intranet for more information on:
• How to Register for Courses on A-TRAIN
• How to Complete an Assessment and/or Evaluation on A-TRAIN
• How to Print Certificates from A-TRAIN
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